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Essential recruitment is committed to the highest standards of openness, probity and
accountability.

An important aspect of accountability and transparency is a mechanism to enable employees,
workers and other members of the Company to voice concerns in a responsible and effective
manner, without reprisal in relation to concerns regarding:

e Financial malpractice or impropriety or fraud

e Failure to comply with a legal obligation or statutes
e Dangers to Health & Safety or the environment

e Criminal activity

e Improper conduct or unethical behaviour

e Attempts to conceal any of these
e Sexual harassment or unwanted sexual behaviour in the workplace

Essential recruitment offers protection to those employees, workers and other members of the
Company who disclose such concerns provided the disclosure is made:

e in good faith

e inthe reasonable belief of the individual making the disclosure that it tends to show
malpractice or impropriety and if they make the disclosure to an appropriate person.
In an extreme case malicious or wild allegations could give rise to legal action on the
part of the persons complained about

Any such reports can be disclosed to Amy Wheat either via telephone on 01246278000 or email
to amy.wheat@essentialrecruitment.co.uk

The Company will treat all such disclosures in a confidential and sensitive manner. The identity
of the individual making the allegation may be kept confidential so long as it does not hinder or
frustrate any investigation. However, the investigation process may reveal the source of the
information and the individual making the disclosure may need to provide a statement as part
of the evidence required.

If an individual makes an allegation in good faith, which is not confirmed by subsequent
investigation, no action will be taken against that individual. In making a disclosure the
individual should exercise due care to ensure the accuracy of the information. If, however, an
individual makes malicious or vexatious allegations, and particularly if he or she persists with
making them, disciplinary action may be taken against that individual.
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